
Box 1: Enter the four-character code for the authorizing court 

"01AC," which represents the First Circuit Court of Appeals.  

Box 2: Enter the full name of the person represented. 

Voucher Number and Box 3 should be left blank. 

Box 4: Enter the district court case number including the 

defendant number. If the litigant is the sole   
defendant, the defendant number is "1."  

This information can be found on the general docket for 
the First Circuit here:  

Box 5: Enter the Court of Appeals case number. 

Box 6: Only enter a secondary case number if the appeal is consolidated with another appeal. 

Box 7: Enter the case title. 

This information can be found on the general docket for the 

First Circuit here: 

Box 8: Select "Appeal," regardless of the type of   

offense charged in the district court.  

Box 9: Select the appropriate party type on appeal 

("Appellant" or "Appellee").  

Box 10: Enter the appropriate representation type. 

▪ TD: Trial Disposition (trial, plea, pretrial,

▪ conviction, sentence);

▪ CA: Other Appeal (revocation, 3582,

compassionate release, post-conviction);

▪ HA: Habeas Appeal (2254, 2255); or

▪ D1-D4: Death Penalty.

This information can be found on the general docket for the 

First Circuit here: 
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Box 11: Enter the offenses charged, citing the U.S. Code, 

Title, and Section. This information can be found on the 

district court docket here:  

Box 12: Enter the proceeding in which the transcript will be 

used. You may enter just "appeal."  

Box 13: Enter all the proceedings to be transcribed as provided on the Transcript Order Form, 

including the type of proceeding and the date of which the hearing took place. Please note that one 

CJA 24 must be filed per court reporter.   

If you are requesting the opening statements, arguments, rebuttal, voir dire, and jury instructions, 

these must be listed in Box 13 and selected in 14C.  

Box 14: 

A:   

B: If you require expedited transcripts, please select the timeframe that is most appropriate. Please 

note, if you require any type of expedited transcripts, you must file a motion to expedite along with 

your voucher.  

C: Select the appropriate hearings for which you are requesting. 

D:   

Box 15: Sign and date the voucher. Provide your phone 

number and select "Panel Attorney."  
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Sample 
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Transcript Report/Order Form

▪ For "District Court Case No.," enter the district

court case number including the defendant

number. If the litigant is the sole defendant, the

defendant number is "1."

▪ For "District", select the appropriate district court from the

"District of" drop-down menu.

▪ For "Date Notice of Appeal filed," enter the date

that the notice of appeal was filed as reflected on the

docket (which may be a different date than the case

opening notice was sent by the appellate court).

▪ If transcripts are being ordered, place a check mark 
beside both Section A and Section B.  

▪ When ordering a copy of an already produced transcript, enter the requested transcript in

both the Transcript Report section and the Transcript Order section.
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